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Slide 1 
Note:   

Slide 2 
Note:  
GroupSystems Login Instructions 
(Internet Browser Users - Individual Accounts) 
 
The following are instructions to configure your Internet Browser and to 
login to GroupSystems. 
 
This is a demonstration of what you will see when you install the ICA plug-
in. 
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Slide 3 
Note:  
When you are ready to download/install the ICA plug-in, you will be directed 
to the following link: 
 
http://training.fws.gov/fedaid/userinfo.htm 
 
 
The following page will display...  

Slide 4 
Note:  
You will click on the "Click here to download the ICA plugin" link. 
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Slide 5 
Note:  
The File Download window opens  

Slide 6 
Note:  
The File Download dialog opens 
Click the Open button 
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Slide 7 
Note:  
The Citrix ICA 32-bit Windows Client - InstallShield Wizard window opens  

Slide 8 
Note:  
The Citrix ICA Web Client window opens 
Click the Yes button 
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Slide 9 
Note:  
The Citrix License Agreement window opens 
Click the Yes button  

Slide 10 
Note:  
The Citrix ICA Web Client window opens 
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Slide 11 
Note:  
The Citrix ICA Web Client window opens to show that setup has completed 
successfully. 
Click the OK button  

Slide 12 
Note:  
Navigate to the GroupSystems site by clicking on the Federal Aid  
Workgroups Homepage link 
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Slide 13 
Note:  
You should see this screen. 
Click on the Workgroups logo to go to the GroupSystems login screen.  The 
login screen will take a few seconds to load.  

Slide 14 
Note:  
The File Download window opens 
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Slide 15 
Note:  
The Connecting to GroupSystems window opens  

Slide 16 
Note:  
This is the GroupSystems login screen. 
To login to GroupSystems, use your lastname and first letter 
of your firstname as your Login Name. 
 
For this demonstration, we will use the following Login Name: 
 
elearner1 
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Slide 17 
Note:  
You don't need a password at this time.  However, when you login to 
GroupSystems for the first time with your own name, you should assign a 
password for security purposes. 
Passwords are 8 characters/numbers long.  

Slide 18 
Note:  
When you get to the site, you will see a list of folders on the left side.   
Double click on the folder icon for the meeting or group you want to open. 
After the folder opens you will see the agenda items displayed in the grey 
panel on the right side of the window. 
 If you do not see any folders, click on the Folder List button at the upper 
right side of the GroupSystems window to reveal the meeting folders. 
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Slide 19 
Note:  
You may need to click on the Agenda button located below the top line 
menu options to reveal the meeting event/activities available.  

Slide 20 
Note:  
The list of activities at the right was prepared for you by a team leader 
using the agenda feature.  The agenda and list of activities will help you 
learn the many different GroupSystems tools. 
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Slide 21 
Note:  
Additional on-line training is being developed  
to learn the various GroupSystems tools. 
 
Please check our website in the near future 
for additional training. 
 
  

 

 


